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ATORUEN)

The Code of Conduct should be reviewed every two years and updated as needed. ) LELZ 21T

FENZIRERERZ—IR, FELERHITER.

All staff and volunteers must sign a Code of Conduct declaration at the start of employment and
on an annual basis to show that they understand the principles of our Code of Conduct, confirm
that they have complied with them in the previous 12 months and agree to adhere with them in
the future. This Code of Conduct is to be read in conjunction with all other policies, procedures

and guidelines. B T/ EARIIERBE UV RBFEEHGIIEZRIEE) LELSTEN,
UEBBMBA] T AT AENNRNES, HRIABIIEDSE 12 NERET TS THEN, F
SHEBRREET., MINENEESHEEEINEXEN. TIERESFLRIFE.
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WESTERN CHINESE LANGUAGE SCHOOL

FaXH3ER:
Child Safe Code of Conduct

IWERLITHEN

This Code of Conduct outlines appropriate standards of behaviour by adults towards children. i%Z{7 4

W3S pL NS X ILE R T AR T 18 S 8T AMSEARAE.

The Code of Conduct aims to protect children and reduce any opportunities for abuse or harm to occur.
It also helps staff and volunteers by providing them with guidance on how to best support children and
how to avoid or better manage difficult situations. This Code of Conduct applies to all people involved in
WESTERN CHINESE LANGUAGE SCHOOL'’s activities, including principals, teachers, coaches,
officials, volunteers and parents. iZ{7 AEN EERIFILE, BEILIEZZEHEAREIHENNS, ©F
BTHEARNSEE T BOEIR TR THF)LE, SRy EFHNNEENLRE. ZTAENNATFAEX
R EREVESNFTS RAETE A, BRI, b, B, TBAR. SEEMNRK.

WESTERN CHINESE LANGUAGE SCHOOL has zero tolerance for child abuse. P X A SXLFE KRB B2
ILBERFTH

Responsibilities of School Staff 2 #ER 7 TER3
Staff must: #HER R T AFEE:

Ensure they are clear about their roles and responsibilities regarding child safety. Where they are
unsure, they must seek guidance from School Authorities 7 f@E &%) LB L2 T ENIRENTE,

BERBERENMTT N EFRETEE

Observe child safe standards and expectations for appropriate behaviour towards and in the company
of children as laid out in this code of conduct FTEE X FIfEEJLER, BFIZJLESTHAEN, EFJLE
et RMEFEILETAENNEETA

Adhere to the WESTERN CHINESE LANGUAGE SCHOOL'’s child safe policy at all times and uphold
WESTERN CHINESE LANGUAGE SCHOOL statement of commitment to child safety and the school

philosophy at all times ZEfE{T &R TEPEFERILETAHAEN, IHFFEROIIELSHEXBUER
Maintain a safe environment for all children 437 FrE )L ERNHRELR S
Take all reasonable steps to protect children from abuse EUS Y4 NIETERIPILERZEE

Ensure they are aware of their obligations to immediately report suspected abuse and to Call the
police on 000 if there is an immediate concern for a child’s safety #{® 7 fEE C A& D IR & 0] &

ROEIFTENRE MR FILERSFIER, KT 000 KE

Ensure they are aware of the indicators when a child may be at risk of harm or significant harm. #{x
TRILETREXBHZER A WL

Represent community languages schools in a positive way [AFRRFE A RNRARMTXIES FRK
Report any identified risks to child safety officer and school authorities as soon as practicable £ T] 8
MERTERNEILIEZE RNFRASRENIRAERILELZENNE

Ensure all relevant checks are up to date (i.e. Working with Children Check, VIT etc) #{R E#HFrH
XXM (41 WWCC, VIT %)

Observe all the rules and policies of the School including those specified in the constitution and any
others determined by the School Management Committee or the membership of the organisation &

FERERNILELZENE



If child abuse is suspected, ensure as quickly as possible that the student/s is safe and is protected
from harm MR HIILERFIR, RRBRFENDE, RIPFFERZHE

Encourage children and young people to express themselves and their opinion k1 LEFMF D ER
=R afis o

Listen and respond to the views and concerns of children A ERTEUAI[E 7 54 948 1 F1485%

Act as a positive role model #xf 37 A% B HRE

Report any allegations of child abuse to the School Leadership and delegated Child Safety Officer
EFRASFHILERE RIBRETATE XL ERENRF

Report any allegation of abuse to the appropriate authority e.g. Department of Health and Human
Services, Victoria Police, DET, CCYP [a) DHHS, #MEZE . HEZ. CCYP FH XYM EILEE
EEial

Support the safety, participation, wellbeing and empowerment of children X35 J)LZEWZE. & 5.
S0 RANNF

Inform children and young people if physical contact is required for any purpose, and ask them if
they are comfortable with this interaction 21 F{X R R FER SikiEZfl, EEAMSILBENFVE,
FiEE RSN EX N A

Treat students and parents in the school community with respect, both within and outside the School
environment TR ERAE RIS, BEFEFRK

Treat all who enter the School with courtesy, respect and consideration, act on complaints and
provide services to the best of their ability 3 FEEH#HAKE AN EBEFFILIR . BEEMXTNSE,
EYE NN, RESFORS

Attend child safeguarding training Z 05 <) LEL £

Follow any grievance procedures set down by the School Management Committee to try to resolve
any conflicts with staff, students and parents E<FZ##ENRIFEERERAS TEAR. FEH
KEKNHL

Declare any conflicts of interest with children, young people and their families FRR{F 5 JLE. &

FRAFENTZAPR

Staff must not: BERATAEBEUTHTH:

Exhibit harmful behaviour, including abusive behaviour toward or in the presence of children and young
people EH JLEME VP EEGIVEN THXNILEME D EMEHEHBBEEENTA

Use physical force e.g. smacking or hitting for any form of discipline{# B 1 0B FTs 5 o7 /7 (71 F
AL RLR

Engage in rough physical gamesgtfTHH &/ 5 145 Xk

Communicate with a child through personal or private networks (including online, text messaging,
gaming, email) BIIPMASHFATHAR (BFEME. FHEE. BX. BH%) SILEHTER

Seek contact with children and young people outside of school programsZE &K EaNIUIN S JLEFNE
DERR

Take photographs or video without appropriate clearance from the principal (i.e. for a school related
activity and never for personal use) and consent of the child and the consent of their parents k24K

(INS5EREXREVES, TMEDMARE) . JLIERERKNERHITHRIS RS
Take photos or videos of a child on a personal device and/or for personal use7Ze /™ A% & £33 L&
TR RSB TN AR
Request that a child keep secrets from other adults, children or their parentsZE 3k )L ZE@mEMAEA. JL
BERERKRE
Discriminate against any child because of disability, age, gender identity, race, culture, sexual
orientation, religion or ethnicity & JLZfI5&E. £ . M5, Fik. k. HRE. SEIREXTILE
BTEAR



Develop any ‘special’ relationships with children that could be seen as favouritism (for example, the

offering of gifts or special treatment for specific children) 1)L ZE & 7 F T o] M AR E 455K X &
(fnmE1FEE B JLE R AL SRR 15F)

Exhibit behaviours with children which may be construed as unnecessarily physical (for example

inappropriate sitting on laps. Sitting on laps may be appropriate sometimes, for example while reading

a storybook to a small child in an open plan area) Xt )LZERIMHIFLEN S EESTAH (WMLJLEAR

LA AENARR L, MREFRXE L —MFLH)LEFRE B ILEALELARLE, THAES

AT 8)

Put children at risk of abuse (for example, by locking doors) 4 )L ZEE T2 EEMXE 2H (N LFE

1)

Ignore or disregard any concerns, suspicions or disclosures of child abuse or harm; ZB&s LW EfT]

IIEEFHGENER. RRENBEL

Do things of a personal nature that a child can do for themselves, such as toileting or changing

clothes; & JLEME N FrBERMANAES, W EMPTE IR

Engage in open discussions of a mature or adult nature in the presence of children (for example,

personal social activities) &8 JLEEZIER TAFITIRHRATER (0D AMNHITES))

Use inappropriate language in the presence of children 5 JLEEHNERL TERNEYHNIES
Seek to use children in any way to meet the needs of adult’s Express personal views on culture,
race or sexuality in the presence of children Z£H JLEZAZNERT, EAARFBILELUAE
MEARIEEN . HEFEANARSNFE

Have contact with a child or their family outside of the School without the Child Safety Officer’s
knowledge and/or consent (for example, no babysitting) — accidental contact, such as seeing

people in the street, is appropriate) AR Z L ELRE A T BEBERNER TEFZRIAIMEH)LES
HRK (AT MIERILENIRNRE, EIMBBFEIMNEZ T A)

Have any online contact with a child or their family (unless necessary, for example providing
families with e-newsletters) f1)LZH HEKKAEM EFHTEHKR BRIEVLE, MERELIXFRBH.
B HT%F)

Ignore or disregard any suspected or disclosed child abuse ZREsl LW FI X ) LEFZREIM R B IR
RMBE

Discuss confidential issues of the School with people outside the organisation 7£ F & A9 5th A
TWRFRNREIER

Take illegal drugs or consume alcohol when on duty or on School premises 7 24 BR # 8] s ZE 4%
TSR BB A RSB

Harass in any form students, other staff or parents of the School X &% 4 . M TEA R
RICHITEIL

School Principals and Child Safe Officers must: &K ILELE R D AME -

e Act as role models, modelling compliance and championing child safety across school
activities EFRUARN PRI, BREFILELZERIAE
e Ensure that all staff: HRFTE A TEAR:
o are clear about their roles and responsibilities regarding child safeguarding and
child protection. ;FEAM17E ) LEL S RIPTTEMIRTMNFE
o are required to observe child safe standards and expectations for appropriate
behaviour towards and in the company of children. ZE & X FIFE & LERNME FE

ILEBZRERENTA



o always adhere to WESTERN CHINESE LANGUAGE SCHOOLchild safe policy
and uphold WESTERN CHINESE LANGUAGE SCHOOL statement of commitment

to child safety. BFREXFXFERAILELZLBOR, XFHFRNILEREFR
o take all reasonable steps to protect children from abuse. REUE X 9FaERIPJLE
REZIRE
o are aware of their obligations to immediately report suspected abuse 7 f#fth{/]X+
TR ETEILERERFINTE
o are aware of the indicators when a child may be at risk of harm or significant harm.
T E T RE R BV R B WL
Provide and attend training and development for all staff in the recognition and reporting
of abuse and harm. AR HE R THmLS5F XIRANFREILEEZENZI
Ensure appropriate policies and procedures are in place to protect children and young
people from abuse FHRFRB 1 EHNBERM LIERARURIPIILENETSPERTRE
Provide easily understandable and accessible reporting procedures €@ B ZEB R 5
MATHIRERIE
Ensure that any allegations of child abuse are reported to the appropriate authorities i.e.
the police, Child protection, DET, CCYP. #{RFTE B XLEREMNRIFRELHEXERT,
WEE. JLERPNME. BHEEH. CCYPE
Meet all obligations under the Reportable Conduct Scheme. 47 Reportable Conduct
Scheme (YA X 5
Ensure that any allegations of child abuse are reported to the CLV Child Safe Officer. #
RIMBEXIILERENRIRESILELZER
If an allegation of child abuse is made, ensure as quickly as possible that the child(ren) is
safe. ~BlFHXILERENKRF, HRRREPILENRSE
Ensure all staff have access to relevant acts, regulations, standards and other resources
for them to fulfil their obligations. #{RATE HER R T ol Sk SMEXRAVEREK. ME. FREM
HERRABEINTEILZELSRIPHIRR
Treat all school stakeholders with respect. B & FH FRKFZZEXE

Promote the cultural safety, participation and empowerment of Aboriginal and Torres Strait
Islander children (for example, by never questioning an Aboriginal child’s self-

identification). {2 T ZFIEFINERBILENX RS, 5N (FINAERERLE
gk JLEN S BIIAE)

Promote the cultural safety, participation and empowerment of children from culturally
and/or linguistically diverse backgrounds (for example, by having a zero-tolerance

approach to discrimination). R#XBAEXHUFMEBEEERILIENXCZE. S5FNF
(I EMNTRZ)

Promote the safety, participation and empowerment of children with a disability (for

example, by having a zero tolerance of discrimination). {E2#%[EJLENLE. &5MF
(A EMNTRZR)

Encourage all children to ‘have a say’ and participate in all relevant School activities where

possible, especially on issues that are important to them. SFIFFE JLERIEIEN, RS

S5mERKES, LTEEXNMIIRIEEENES

Ensure as far as practicable that adults are not left alone with a child. R EARELLNFE

AFJLERMEL




e Engage in regular performance review regarding child safe practices and culture 3fJ JLZE
ZEMEMEN T ERTEE

e Meet with staff and volunteers regularly to discuss overarching matters related to child
safeguarding and the implementation of child safeguarding policy; and FHi5#ER G TH
SRETRAXTILELREEEUENITILERSBRNEE

¢ Meeting with staff on an urgent basis to support and guide decision making in the event of
suspected child abuse, breach of the child safe policy or code of conduct. FE&E{LLEFRE
=M. BRIIELXEBRIIELETACFELSTMBIRRTAE, @R
BhFF 3R H E IR HIES

Code of Conduct Breaches JLEZL{THENEHR

Definition X

A breach is any action or inaction by any member of the School to whom this code of conduct applies
that fails to comply with the guidelines set out above. & ) ZEZ 41T A AN S R BN REA R AR HE
I EREREEITARAIEATT AR AERTA.

Processes to manage a breach of the Code of Conduct4h-I2iEH a9 R TR

Breaches will be managed in a fair, unbiased and supportive manner. The following will occur: 3351

TAMNLIEERE AT, AFHEZFNERERN, LERECE:

e All people concerned will be advised of the process; Fi 55 A BRGS0 IR 7R

e All people concerned will be able to provide their version of events; FrE = A R 0] AIRHBE CHE
R

e The details of the breach, including the versions of all parties and the outcome will be recorded; i
MM, BRESTNEGNEREURSIBERBIICRER

e Matters discussed in relation to the breach will be kept confidential; and & %M ITHEETLSHF
%‘\'

e An appropriate outcome will be decided. % & X F 1 AYIE L 4L THE R

Suitable outcomes for breaches & ¥ fy I BLE R
Depending on the nature of the breach, outcomes may include: 2 EZ|FEM AR, HIBLERTEEEE:

e Providing closer supervision; {25 2 1Ay I5E

e  Further education and training; #— 8 # &1

e Mediating between those involved in the incident (where appropriate); 755555 = Q1 /TIER (R
BIERIIA)

o Disciplinary procedures if necessary; N5 L&, #HiTLELD

e Termination of employment or engagement with the school; 4 1t B & R FER L1k

e Reporting allegations, disclosures and concerns to authorities and: [@f *<1MRE%IF. BEXNE
K (o)

e Reviewing current policies and procedures and developing new policies and procedures& 2 B Bl

ILEZEBRMIERE, HEFNIZEZE2BRNTIERE

Relevant Legislation and standards include: tH/EEEZM iR ERTE:
e Charter of Human Rights and Responsibilities Act 2006 (Vic)

¢ Child Safe Standards (Vic)



e Children, Youth and Families Act 2005 (Vic)

e Child Wellbeing and Safety Act 2005 (Vic)

e Disability Discrimination Act 1992 (Cth)

e Education and Care Services National Law Act 2010: Sections 166, 167, 174

¢ Education and Care Services National Regulations 2011: Regulations 155, 156, 157, 175
e Equal Opportunity Act 2010 (Vic)

e Fair Work Act 2009 (Cth)

e Fair Work Regulations 2009 (Cth)

¢ National Quality Standard, Quality Area 4: Staffing Arrangements

¢ Occupational Health and Safety Act 2004

e Occupational Health and Safety Regulations 2007

e Racial Discrimination Act 1975

¢ Racial and Religious Tolerance Act 2001 (Vic)

e Sex Discrimination Act 1984 (Cth)

e Victorian Institute of Teaching: The Victorian Teaching Profession Code of Conduct

e Victorian Institute of Teaching: The Victorian Teaching Profession Code of Ethics

HERXILEZE RS KRR

Mt Waverley Campus — Senior Campus, Xiao Shen, 044 999 8778

Mt Waverley Campus — Junior Campus, Wei Wu (Saturday), 042 673 6768
Yiduo Wang (Sunday), 041 178 5099

MWNPS Campus, Liping Chen, 041 758 6987

Box Hill Campus, Qiong Zang, 043 164 8120



